| NSW Department of Education
Year 12 Class of 2020 Virtual Graduation Ceremony
Key notes:
· Musical performances and any external guest speakers will need to be pre-recorded.
Master of Ceremony:
· Executive Staff Member
[Opening shot - Framed shot of Master of Ceremony at lectern]
Master of ceremony: 
Parents, carers, family and friends, teachers and students, today’s graduation is an important milestone for year 12 cohort. A day to celebrate their success, recognise their achievements and say goodbye.
Master of ceremony: 
We would like to introduce (student name/community representative name) for the Acknowledgement of Country.
[Master of Ceremony exit stage right]
[Year 12 Indigenous student or community representative lectern enter stage right, assume position at lectern]
[Framed shot Year 12 Indigenous student or community representative lectern]
Acknowledgement of Country
Year 12 Indigenous student or community representative: 
I would like to acknowledge the (traditional custodians) people, who are the traditional custodians of this land, which we meet on today. I would also like to pay my respects to Elders past, present and future and extend my respect to all Indigenous people present today.
[Year 12 Indigenous student or community representative to exit stage right, wait backstage for anthem/school song]
[Master of Ceremony enter stage right]
[Cue: Pre-recorded video of national anthem/school song]
Master of Ceremony: 
I would like to introduce (Year 12 student/choir) to sing the national anthem/school song which was safely pre-recorded earlier. Would you all please join in the singing of Advance Australia Fair/school song.
[Play/cross to: pre-recorded video of national anthem/school song]
Video 1: National Anthem or School song
[At the conclusion of anthem/song cross back to lectern, Master of Ceremony to lectern]
Official Welcome
Master of Ceremony: 
Welcome to the Graduation Ceremony of the Class of 2020, where we acknowledge and celebrate students’ achievements in school life over the last 6 years, and importantly during their senior years. It would be amiss for us not to recognise the unique circumstances in which we meet and hold this ceremony virtually, the Class of 2020 have definitely experienced a very different final year of schooling and we commend each one of you for your efforts and understanding. I would now like to invite (Principal name) to the stage to deliver the Principal’s address:
[Master of Ceremony to exit stage right, Principal to lectern]
Principal’s Address
[At conclusion Principal exit stage right, Master of Ceremony to assume position at the lectern]
Master of Ceremony: 
I would now like to invite the person who has guided this cohort through their years of high school to where they are today, (insert - Year Advisor/Year Coordinator/Deputy Principal name) would you now come to the stage and deliver your (Year Advisor/Year Coordinator/Deputy Principal) address.
[Master of Ceremony to exit stage right, Year Advisor/Year Coordinator/Deputy Principal to enter stage right to lectern]
Year Advisor/Year Coordinator/Deputy Principal Address
[At conclusion of address, Year 12 to lead applause, Year Advisor/Year Coordinator/Deputy Principal exit stage right]
Master of Ceremony: 
Our 2020 School Captains have done a stellar job of not only leading the school body and being a voice for their peers, as well as representing our school at a number of important community events. On behalf of the school, I would like to thank you both for your school service, for setting an excellent example for our 2020 student leaders and future school captains to aspire to. I would now like to call upon (insert school captain/s name/s) to deliver their final address on behalf of the student body.
[Master of Ceremony exit stage right, School captains enter stage right to lectern]
[Cue: Pre-recorded Year 12 video]
Student reply - School Captain Address
[Conclusion of address, School Captains to introduce Year 12 Video, exit stage right]
[Year 12 gift to school may be presented here]
School Captains: 
We would like to introduce our final video – Year 12 through the years.
[Play/cross to: pre-recorded Year 12 video]
Video 2: Year 12 through the Years
[End of video, cross back to Master of Ceremony to assume position at lectern]
Notes: 
· School decision to include attendance, school and /or academic awards to be included here.
· Due to social distancing measure, students to walk to stage 1 by 1, maintain distance, no handshakes, anti-bacterial sanitiser should be made available.
Master of Ceremony: 
There are probably no factors more important to a students’ progress in school than regular and punctual school attendance. They have demonstrated commitment and dedication towards school work, making education their first priority. Now I would like to recognise the following students who are have achieved the attendance awards.
Year 12 Attendance Awards
(Master of Ceremony to speak about attendance and read names)
Master of Ceremony: 
Well done to those students, you have certainly set the standard in school attendance over these six years.
Over the last 12 months our graduating cohort have worked hard and it would be hard to ignore that whilst time may have passed quickly, it was certainly filled with class work, assessments, major projects and work placements.
I would now like to call our stage our Principal (insert Principal name), to the stage to present the Academic awards that recognise the students who have excelled in their subjects.
[Master of Ceremony to exit stage right, Principal to lectern]
Year 12 Academic Awards
[Cue: Pre-recorded video of student performance]
Master of Ceremony: 
Our Year 12 cohort is filled with a number of talented musicians, we would like to introduce [insert student names] with the pre-recorded performance of [performance name].
[Play/cross to: pre-recorded video of student performance]
Video 3: Year 12 Performance
[End of video, cross back to Master of Ceremony to assume position at lectern]
Master of Ceremony: 
We have now come to the focal point of this assembly, the Graduation ceremony. Due to our unique circumstances, student will be receiving their certificates but we understand that a hand shake may not be appropriate. I would now like call up on stage, our Principal (insert Principal name) and Year 12 Advisor/Coordinator or Deputy (insert name here), to the stage to recognise our graduates.
[Year 12 to line up, stage left. Principal and Year Advisor/coordinator/deputy principal to stage to hand certificates alternatively to students. Master of Ceremony to read names]
Note: 
· [bookmark: _GoBack]Due to social distancing measure, students to walk to stage 1 by 1, maintain distance, no handshakes, anti-bacterial sanitiser should be made available.
Master of Ceremony: 
I would like to introduce the graduating class of 2020:
Year 12 Graduation
Insert Class of 2020 cohort names
Master of Ceremony: 
Please congratulate the Graduating Class of 2020.
Master of Ceremony: 
We would like to thank the parents, teachers, school executive, for joining us via livestream in recognising the Graduating Class of 2020.
End of graduation ceremony
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